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NEW COURSE FORM
Departments/units can use this form to obtain the necessary information from faculty on new courses.  
Departments/unit will then enter this information into the CIM (Course Inventory Management) module and submit for review via this system. 
All gray boxes on this form, except gray check boxes, are expandable text fields. Place your cursor in the box and start typing.
Instructions and guidance to complete certain numbered items in this form are contained via the following sites:
http://www.las.illinois.edu/faculty/courses/
https://provost.illinois.edu/policies/policies/courses/proposing-new-courses/
Proposed Effective Year: Fall 20   

Department/Unit Name:      
1. Course Subject and Number:          
2. Course Title – Use this field if you need a title over 30 characters. If you don’t have over 30 characters leave the Course Title field blank; to be used in the online catalogs (Academic Catalog and Course Explorer) if filled in. If not filled in, the Abbreviated Title field will be used.        
3. Abbreviated Title – A required field; limited to 30 characters; to be used on the transcript       

Example when to use the Course Title field: 

Abbreviated Title – Topics Lit and Culture Studies 

Course Title – Topics in Literature and Culture Studies 
4. Course Description (It should read like a publication abstract and ideally be limited to about 75 words.  Include subject matter and any special course requirements such as field trips, special equipment, etc. Exclude other course information of any numbered items below – the Office of the Registrar will include it in the Courses of Instruction section of the Academic Catalog and Class Schedule.): 
     
JUSTIFICATION


5. Please submit the course syllabus. (please refer to the syllabus requirements on https://las.illinois.edu/faculty/courses) The syllabus should include basic and recommended texts (author, title, year of publication) as well as a list of the principal topics covered in this course, number of examinations, contact hours, work required of students, and basis for determining grade.
6. Justify the course in terms of new subject matter and how the addition of this course relates to the overall pattern of courses in your unit:       
7. Explain the nature and degree of duplication or overlap with existing courses on campus:      
Note: If the proposed course has significant overlap with an existing course outside your unit, please obtain a letter of comment from that unit’s executive officer.
COURSE INFORMATION


8. Course credit (The number of class contact hours in organized instruction is one factor affecting the amount of credit earned. It is customary for courses to meet 14 to 20 hours per semester for each hour of credit earned. See https://studentcode.illinois.edu/article3/part7/3-704/ for an explanation of the relationship between course credit and contact hours.):
A. Undergraduate credit only

100- to 300-level:      * undergraduate hours

400-level:      * undergraduate hours (no graduate credit available)
B. Both Undergraduate and Graduate credit


400-level:      * undergraduate hours and 400-level:      * graduate hours
i. In addition, for any course requesting variable or differential credit, please justify why the amount of credit varies and specify the work required for the additional credit:      
ii. For any course awarding graduate credit, please justify why it should, in terms of level of content, previous knowledge required, relevance to current research, methodology, etc. (See Graduate College Handbook (Part II, Chapter 2) – https://go.grad.illinois.edu/handbook for criteria to judge graduate courses.):      
C. Graduate credit only


500-level:      * graduate hours
For any course awarding graduate credit, please justify why it should, in terms of level of content, previous knowledge required, relevance to current research, methodology, etc. (See Graduate College Handbook (Part II, Chapter 2) – https://go.grad.illinois.edu/handbook for criteria to judge graduate courses.):      
* For A-C, if a course is offered for varying amounts of credit please select one of the two options:


  Variable credit: this course is available for a range of credit hours (e.g., 1 to 3 hours)

  Differential credit: this course is only available for two distinct credit-hour options (e.g., 1 or 3 hours)
* In addition, for any course requesting variable or differential credit, please justify why the amount of credit varies and specify the work required for the additional credit:      
9. For any course awarding graduate credit, please justify why it should, in terms of level of content, previous knowledge required, relevance to current research, methodology, etc. (See Graduate College Handbook (Part II, Chapter 2) – https://go.grad.illinois.edu/handbook for criteria to judge graduate courses.):      
10. Grading Type:
 Letter grade

 S/U (Any course offered for zero hours of graded credit must include S/U grade mode.)

 Both
If Both is selected, which should be the default mode?    Letter grade    S/U 

 DFR
If DFR is selected, please justify the use of the grade:      
11. Repeatability:  May this course be repeated?
 Yes    No 

*If yes, please fill out A – C (See Graduate College Handbook (Part I, Chapter 3, 3.1 Grading System) – https://go.grad.illinois.edu/handbook or https://provost.illinois.edu/policies/policies/courses/proposing-new-courses/ for guidance in completing):   
A. Course Type
Indicate the one type of course the proposed course matches:

 Honors     Subject mastery/skill proficiency     Individualized instruction 

 Research or ongoing study     Special topics, seminars     Applied experiences
B. Repeatable – same term
May students register in this course more than once (duplicate registration) in the same term?


 Yes    No If yes, for how many total hours (fill all fields: NA = not applicable; U = unlimited)?



      undergraduate;
      graduate;
      professional
 check if “if topics vary” is an added qualifier
C. Repeatable – separate terms
May this course be repeated in separate terms?

 Yes    No 
If yes, for how many total hours (fill all fields: NA = not applicable; U = unlimited)?



      undergraduate;
      graduate;
      professional

 check if “if topics vary” is an added qualifier
D. Repeatable Statement: (If a unit is unsure how to phrase the repeatability statement, leave blank and LAS will complete.)

Example statements are:  

“May be repeated if topics vary.”
“May be repeated in separate terms to a maximum of 6 undergraduate hours or 4 graduate hours.”
     

12. Any credit restrictions?

If yes, please specify the restrictions (e.g., for MATH 221: “Credit is not given for both MATH 221 and MATH 220.”):      
13. Any Course Prerequisites (prerequisite statements are not enforced through the Banner system):

If yes, please specify: 
14. Is there a concurrent enrollment statement?

If yes, please specify the course (e.g., “concurrent enrollment in CMN 110 required”):  



15. Is there a restricted audience for this course? (Audience restrictions may only be placed in the Class Schedule. Do not include in prerequisite statement.)
If yes, please specify the restrictions (e.g., “for majors only” or “junior standing required”):  



16. Is a fee requested for this course?  The use of course fees is governed by the University Course Fee Policy https://provost.illinois.edu/policies/policies/courses/course-fees/. All requests for fees must be approved prior to the first day of registration of the term in which they are to be assessed. At the conclusion of each academic term, departments are responsible for detailing the expenditures associated with the fee.  

If yes, provide a departmental contact, Fee justification and Budget Details, and a 30-character description for the fee:  



CROSS-LISTING



17. Is this course to be cross-listed?

 Yes    No

*If yes, please complete A and B and take notice of C:

A. Indicate the subject and course number of the cross-listing(s) (please note, all cross-listed courses must be offered at the same numerical level):      
B. Please give the justification for establishing the cross-listing:      
C. Note: Additional approvals are required to establish a cross-listing. The controlling department should reach out to the Executive Officer of each non-controlling department to obtain an endorsement for the cross-listing and provide the number their unit will use for the cross-listing. In addition, if the cross-listing involves a different college, a dean of that college must also approve. (Letter or e-mail are all acceptable methods of endorsement or approval.) The approved unit CIM user will be responsible for uploading all endorsements and course information to support the cross-listing.
COURSE DETAIL

18. Frequency with which this course will be offered (mark all that apply):

      Other (describe, e.g. “Spring terms, odd years”):  Every summer     Every spring     Every fall    
19. Duration of course:       Less than full term (describe) :  Full term    
20. Anticipated enrollment: 
21. Expected distribution of student registration:

Freshman: 
Junior: 
Graduate:    %
Professional:    %

22. Does this course replace an existing course?

 Yes    No
If yes, please list the course to be discontinued and note that submission of a Course Revision Form is necessary to remove it from the Course Catalog:      
23. Does the addition of this course impact other courses (i.e., prerequisite or credit restriction statements)? 
 Yes    No
If yes, please list the course(s) affected, and note that submission of Course Revision Form(s) are necessary to update the impacted course(s):      
24. Does the addition of this course have any impact on your department’s current curriculum (i.e., Programs of Study catalog, concentrations, minors, etc.)?
 Yes    No
If yes, please specify the curriculum and explain:      
25. Has this course been offered as a special topics or other type of experimental course?
 Yes    No
If yes, please indicate the Banner subject, course number, section ID, term, and enrollment for each offering:      
26. Will this course be submitted for General Education credit?  If yes, please submit the General Education form with the course proposal.
 Yes    No

27. Will this course be offered on-line?

 Yes, online only – all content (lectures, discussion, etc.) delivered online

 Yes, online and Face-to-Face (hybrid – for example a MWF class that meets Mondays face to face and WF online)

 Face-to-Face only (content is delivered in a classroom, may have online components such as readings in Moodle, but the students and teachers are meeting face-to-face)
28. Faculty member(s) who will teach this course:      
29. Course proposed by:       FORMTEXT 

     
     Date: 
Revised September 2021
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